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GUARDIANSHIPS AND CONSERVATORSHIPS
Guardianship and Conservatorships over another person are available when that person is unable to take care of
their personal and financial affairs. Proceedings to determine whether a guardian or conservator are needed, and
appoint a guardian or conservator take place in the District Court where the person or Respondent lives. If you
need assistance during this process, please contact the County Attorney’s Office at 859-581-8015.
Process to determine disability and obtain Guardianship/Conservatorship:
1. A petition, AOC Form 740, is completed and filed with the clerk of courts. Any person concerned with the
welfare of the Respondent may file the petition. The form asks for information about where the Respondent lives,
who is next of kin, and why a guardian or conservator is necessary.
2. At the same time the petition is filed, an application for emergency appointment, AOC Form 745, may be filed if
necessary along with an application of appointment to fiduciary for disabled person, AOC Form 747, must also be
filed by the person intending to be guardian or conservator of the Respondent. The person filing the petition, or
Petitioner, will also need a written letter or note from a care provider to substantiate the need to appoint an
emergency guardian/conservator.
3. If the Respondent does not have an attorney, the Court will appoint an attorney to provide representation. The
Court will pay the lawyer’s fees if the Court determines the respondent is unable to do so. The County Attorney will
represent the Commonwealth in this proceeding. The Petitioner is not required to have an attorney but may choose
to do so.
4. After the Court reviews the petition and applications, the Court will designate an Interdisciplinary Team
consisting of a Doctor, Psychologist, and Social Worker. Each member of this team will meet with Respondent and
file a report consisting of their respective opinions.
5. Once the Court receives all three reports, the matter will be schedule for a jury trial in the District Court. The
County Attorney, on behalf of the Commonwealth, and the Respondent’s attorney will present evidence from the
reports. Upon conclusion of the trial, the jury will determine whether the Respondent is fully or partially disabled in
personal and/or financial affairs. The Respondent must be present at the hearing unless the court determines that
attendance would subject the person to serious risk of harm.
6. If the Jury finds that the Respondent is partially or fully disabled in either their personal or financial affairs, the
Court will decide who will be the Respondent’s guardian or conservator. Upon selection the Court will file an order
outlining the constraints of the guardian or conservator, if any. The court order will be filed with the court but
must also be indexed in the county clerk’s office.

